«YTBEPKJIAIO»
enTp nopaepxkkn CO HKO»
JLLH. Ilanosa
« 27 » suBaps 2020 r.

Yek JIMCT noarorosku u npoBeieHHs 00PA30BATEILHOI0 MEPONPHATHS

Yex-maucr (check list) — 910 nepeyeHb MOMArOBIX NOC/IEA0BaTENbHBIX JEHCTBUH, KOTOPbIE
HEeOOXOAHMO BBIOIHHTH, YTOOBI TTONYYHTH ONpPEACIeHHBIH pe3y/ibTaT B Kakoi-nmibo pabore

1. JAHHBIE O MEPOITPUATHHN

Haspanue
MEPOINPHUSATHS

Dopmar nposeeHUs
MecTo npoBeieH s
JlaTa npoBeienus
Bpems Hauana u BpeMms
OKOHYAHHUS
Coopranuszaropsl (eciu
€CTh)

ITnanupyembie
y4aCTHHKH  (nenesas
ayJIMTOpHS1)
[Inanupyemoe
KOJTHYECTBO
YYACTHHUKOB

2. TIOITAIHBIN IVIAH NOATOTOBKH MEPOIIPUSTHUSA

Jran Cpok ucnonsenus | OTBeTCTBEHHbIH [Ipumeuanus

[Touck n OpoHnpoBanue
MOMELIEHHS 1101
MEPOIPHITHE

CocTaBleHuUe CMeThl
MEPOTIPHATHSA

Bponuposanue
TOCTHHHIIbI JUTSA
MHOTOPO/IHUX Y4aCTHUKOB
M TIPATJIAICHHBIX
IKCTIEPTOB

CocraBiieHue nepeyns
obopyioBaHus U
MaTepHaloB JUIst
MeponpHusaTHA (3anoaHUTh
Paznen 3 «Pecypcoi»
JITAHHOTO YeK-JINCTa).

CocrapjieHHe CIUCKA
IJIAHHPYEMBIX
YYACTHHKOB MEPOIIPHATHS
(3anonuute Paznen 4




«YYacTHUKHY» JaHHOI'0
YeK-JIUCTa).

CocTaBlieHHE TJIaHa
uH(pOpMHPOBAHHA
yuactaikos 1 CMH o
MepOnpHATHH (3anoNHHTL
Paszen 5
«PacnpocTpaHeHHE
uHpOpMALMA» IAHHOTO
YeK-JIUCTA).

[TojroToBlieH TEKCT
[pHIJIAICHAS HA
MEpOTIPUATHE, CO3/1aHa
aHKeTa JUIs perucTpaiuy
y4aCTHHKOB Ha
MEPOTPHATHE H
HAYMHAETCH pacChUIKa.

YTo4HseTcs nporpamMmma
MeponpHsATHs (BBIOOP
JKCIEepTa, CorjiacoBaHue
ero y4actHs, noJIr0ToBKa

pOrpamMMbl)

VroquseTcs CITUCOK
y4aCTHHKOB
MEpONpHATHS, HAYHHAEM
TPUIJIAINATh YYaCTHUKOB

3aKa3zaHo MUTaHue J1J1d
YyYACTHUKOB . , ,
MEPONPHSTHS, TUTAHHE
OIIa4eHO

OriaueHa rocTHHUIa JJIs
JKCTepTa U MHOTOPOJHHX
y4aCTHHKOB

Hauunaercs pa3paboTka
naKera pa3/laTo4YHbIX
MaTEpPHAJIOB.

Uudopmarus o
MEpOTIPUATHH
pazmeniaeTcs Ha
WnrepHer - caiite
OpraHu3aiuu, B
Wurepuer-0yorax v
WnTepHeT-KypHAIaX.

[IpousBoaurcs 003BOH
NpUrIAEHHBIX JHIL U
COCTaBIAETCSH
OKOHYATEJIBHbIH CITHCOK
y4aCTHHKOB

TupaxupyroTcs
MaTepUaIsl JUis pa3faiu u
CIHCKH YYaCTHHKOB




MEPONPHUSATHS,

dopmupyIOTCS
pa3laTOuHbIE TTAKETHI.

Odopmasitores
nepcoHaNbHbIe OH KN
W/Wim TabJIMYKH Ha CTOJIBI.

Hndopmanus o
POBEJICHHH MEPOIPUSTHS
pacrnpocTpaHsieTcs B
CMMU.

[TpoBepsieTcsi TOTOBHOCTD
BCEro 00opyl0BaHus U
MaTepHaloB (B
cooTBeTcTBUH ¢ Pa3menom
3 «Pecypchi» aHHOTO
YEK-JIMCTA).

dopmupyercs
YTOYHEHHBIH
PErHCTPALMOHHBIA CITUCOK
YYaCTHHKOB MEPOTIPHATHSA
(B COOTBETCTBHH C
Paznenom 4 «YyacTHUKH»
JIAHHOTO YEK-JTUCTA)

Wndopmanus o
MEPONPUSATHH
pacrpocTpaHeHa (B
cooTBeTcTBUH ¢ Pazzenom
5 «Pacnpoctpanenue
uHpoOpMaMu» 1aHHOIrO
YeK-JTHCTA.

Wmeercs nomenieHue Juis
paboThl: OMIaueHa apeHjia
Ha TUIaHUPYEMBIE Yachl U

NpOBEpeHO 000pyI0BaHHE

B 31anuu pazmemarorcs
00bsIBICHHS C Ha3BaHHEM
MEpOTIPUSATHS H
yKa3zaHHeM MecTa
TPOBEJICHUS.

B nomemenun
PacCTaBJISIOTCS CTOJIBIL,
CTYJIbst 1 00OpYI0BaHHUE.

Opranusyercs
PErucTpanus y4acTHHKOB
MEpOIPHUSITHS

Opraunusyercs
ayJIH03anuch 1
(GoTOCHEMKA MEPOTIPUATHS

OpraHu3syeTcs IMTaHHe
YYAaCTHHKOB

ITocne MmeponpusiTust




npoBoauTes yoopka
MoMeIeHus (1o
HEOOXOIHUMOCTH) H
OTKJICHBAIOTCSH
00BbsBIICHHS.

Aymo- u potodaitnb
nepeMenarTcs B
KOMIIBIOTED B
COOTBETCTBYIOILYIO MTANKy
BHYTPH CII€LHAIBHO
3aBeIEHHON JIHPEKTOPHH.

[Tnmercs KpaTkas
aHaJIMTHYECKas CIIpaBKa.

[Tuineres
coJiepiKaTe/IbHbIN
UTOIOBBIH Ipecc-peiins,
KOTOPBIH BLIBEIIUBACTCS
Ha calTe OpraHu3alHu
(u/unu pacchLIaeTcs
napraépam u 8 CMH).
Eciin ecTb BO3MOKHOCTE
(w/MH HEOOXOUMOCTB) €
¢doTo, BHIIEO H ayHO
MaTrepHallaMH.

ITpoBoauTCs aHan3
JIAHHBIX aHKETHPOBaHUS H
oOpaTHO# CBsA3H (eciin
IIPOBOMIIOCH).

HoBble KOHTaKThI (13
CIIUCKA PETUCTPALIMH
YYaCTHHKOB) BHOCSITCSH B
COOTBETCTBYIOMIYIO Ha3y
JTAHHBIX.

PECYPCbI (OBOPYJIOBAHUE U MATEPHAJIbI)

HaumMeHnoBanue

HeobxoaumocTth

["ne mocrarts/
KOHTAKTBI

OTBeTCTBEHHBIN

Mebesb: cTobL, CTYIIBS
(1aBKH, Kpecia H T.1.).
Kon-Bo:

®doToannapar.

[ludposoii JIUKTO(OH
(OZMH MK /1BA).

Buneokamepa.

Mukpodons! (K0Ji-BO B
3aBHCUMOCTH OT (opmata
M YHCJIA YYACTHHKOB).

HudopmanimoHHbIE CTEH/TbI
¥ MaTepHaibl.
Creundpukanms:

1;




224
3,

CHHCKH perucTpaLyH.

AHkeTbl 00paTHOMU CBA3H
(npu HEOOXOUMOCTH).

byTunupoBannas Boja,
CTaKaHbl, Cal(eTKH.

MynbTUMe THITHBIH
NPOEKTOP

HoyT0yk.

[Iporpammuoe
obecnedenne (kakoe
KOHKPETHO W BepCHS).

Daiinel: npe3eHTaIHs B
¢dopmare Microsoft
PowerPoint, ¢puibm,
aymodaiisiel, hotorpadun
U 1.21. (Heobxomumo:
HaUMEHOBaHHE, HU(PPOBOH
HOCHTEJIb H YCTPOHCTBO
BBOJ1A)

JKpaH.

Vnnuuurens.

3BYKOBBIE KOJIOHKH.

Kpennenue s 610kH0TA
(prun-yapr) U crkoTY JUIS
BbIBEIIHBAHHSA
HCIHCAHHBIX JIUCTOB.

. ) o
bosibiuoit GymaxHbIi
On0KHOT 18t hMn-yapTa
(pa3Mep M KOJI-BO JIHCTOB).

®diiomacrepsl (K01-BO).

IToaroroska mMatepuaios
(3NIeKTPOHHBIH BH/I,
HauMeHOBaHHKe (aitoB,
OyMa)KHBIH BHJT).

Tupaxuposanue (KoJi-Bo,
nepervier).

IloaroroBka marepuaion
(271EKTPOHHBIH BHI,
HauMeHoBaHue (aiiios,
OyMakHbIH BH]).

Packnanka MaTepualioB B
Pa3saaTOYHbIC ITaKCThI.

OObsBICHHS H yKa3aTeH.

YYACTHUKH MEPOIIPUSITUS

Damuius, | Opranuszanus l

Jlara

| OTBercTBEeHHbBIH I IIpumeuanus

5



HMH, H J0JIKHOCTH NPpHIJIAIICHAA 3a
OTYETCTBO NpHIVIAIMeHHe

JIeKTOpBI, IKCTIEPTHI, CHIEUHAIHCTH] H T.11.

Benymuii (MogepaTop) u OMOIIHHKH:

OcranbHble YYaCTHHKH:

CoTpy/iHUKH (AKTHBHCTEI, BOJIOHTEPHI) OPraHH3aIHH:

PACITIPOCTPAHEHHUE HH®OPMAIIUU O MEPOIIPUSITUH

Cuiocob Jata OrBercrBeHnbIi [Ipumeuanus
pacnpocTpanenHs BbINIOJIHCHHS
CocraBnenue

TEKCTa AHKETHI ISt
perucTpaiuu Ha
MEPOIIPUATHE H
O0ObsIBICHUS |

Pasmernenue
00OBABICHHUS HA
HnrepHer - caiite
OpraHu3aluy.

Pasmemenue
00bsIBJICHHS HA
Hurepuer — caiite
NapTHEPOB.

Paccbuika
uHopmanuu o
MEpOIPUATHH
4epes IeKTPOHHBIE
PacChUIKH.




